[bookmark: _Toc445378287][bookmark: _Toc449263249][bookmark: _Toc449698066][bookmark: _Toc449706983]Training of Trainers’ Manual: 
Producing Vital Statistics from Civil Registration Records

--- FIRST DRAFT ---

Purpose of this Training of Trainers’ manual	2
Who this manual is for	2
How to use this manual	2
How this manual was developed	4
Part A: Designing the training programme	5
Training for different target audiences	6
Part B: Lesson plans for each module	8
Module 1 Generating and meeting the demand for vital statistics	10
Module 2 Major indicators of vital statistics: definitions, interpretations and sources of data	20
Module 3 Collection and compilation of vital statistics	32
Module 4 Assessing the quality of vital statistics	37
Module 5 Tabulation of data for indicators	43
Module 6 Presentation, dissemination and communication of vital statistics	47
Module 7 Monitoring and evaluation of vital statistics	53
Module 8 Making it happen: summary and action planning	56
Part C: Training and facilitation guide	61
Designing the training programme	61
Developing the training	63
Delivering the training	63
Annex I: Example training needs analysis questionnaire	66
Annex II: Example agenda and running sheet	69
Annex III: Example evaluation form	70
Resources for developing training and facilitation skills	72
References	73

[bookmark: _Toc449706984]Purpose of this Training of Trainers’ manual
This manual provides structured lesson plans and learning activities that can be adapted for the purpose of training government officials involved in producing vital statistics. This includes both statisticians and civil registrars, although the training needs will vary depending on their role in vital statistics production. Parts of the training will also be useful in training data users in understanding, interpreting and using vital statistics.
This manual complements the Handbook on Training in Civil Registration and Vital Statistics Systems (United Nations, 2002) which includes 23 training modules on all aspects of what is required to establish and manage a CRVS system and produce vital statistics from a range of data sources. This manual is narrower in scope, focusing only on those activities involved in compiling, processing, tabulating, presenting and evaluating regular reports of vital statistics from civil registration records. 
[bookmark: _Toc449706985]Who this manual is for
This manual is for anyone involved in developing and delivering training on how to produce vital statistics from civil registration records. 
[bookmark: _Toc449706986]How to use this manual
The manual can be used to develop, deliver and evaluate training that will impart the knowledge and skills needed to produce vital statistics from civil registration records. It is structured in three parts: 
Part A: Designing the training program provides and outline of the training including each module, their objectives and duration. It suggests how to package the modules together for different audiences. 
Part B: Lesson plans for each module includes detailed lesson plans including facilitator guides on how to conduct each of the learning activities, and copies of relevant handouts. Accompanying this manual are a series of PowerPoint presentations that serve as introductions to each module, provide content to be presented with speaker’s notes to guide the trainer in what to say, and outline instructions for learning activities.
 Part C: Trainer and facilitation guide is a generic guide that provides tips for successful training and outlines the main steps involved in preparing, delivering and evaluating a training workshop. A template for a training agenda and evaluation form are included.
This manual is intended as a starting point
Trainers should use this manual as a starting point to develop training that is suited to the particular audience and context in which it will be delivered. The content covered, learning activities and materials can be adapted by the trainer in whatever way they deem appropriate by adding or removing content, changing things around, and developing new learning activities.
	
	

	Different types of learning activities
People have different learning styles and it is easier to maintain attention when training includes a variety of different activities. Each module in this training manual employs different types of learning activities. This is indicated at the top of each activity in the lesson plans (Part B) and marked by the icons shown on the right.

Presentations are lecture style sessions using PowerPoint slides with speaker’s notes that outlines the suggested content to be delivered. Copies of the PowerPoint slides should be provided to participants during or after the presentation so they can take their own notes and re-use the slides in other settings.

Group work involves working through a set task in a small group. It is recommended groups contain five people or less so that there is a reasonable range of experiences and views without the group being so large that people miss out on making a contribution. Depending on the exercise and how much time is available, groups can be asked to report back individually or only report back in part (e.g. Group 1 reports back on question 1, Group 2 on question 2, and so on).

[bookmark: _GoBack]Plenary discussion involves discussing specific questions or just generally with the entire group of participants. It is recommended to keep these sessions reasonable short and focused so that participants don’t lose interest. Some tips on how to do this are provided in Part C.

Work in pairs provides an alternative to group work. It can be suited to quick discussions and exchanges of views and some practical exercises (e.g. computer based tasks). Pairs can be extended to groups of three if needed.

Individual exercises are useful for written tasks, tests, and computer based exercises if the equipment and setting allow.
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	Cross referencing to the United Nations manual on vital statistics
The United Nations Principles and Recommendations for a Vital Statistics System (Revision 3, 2014) is a comprehensive resource covering the broad range of technical and operational issues associated with producing vital statistics. It is essential reading for anyone involved in vital statistics production. The symbol on the right indicates the relevant paragraph(s) of the manual for checking technical details and further reading.
	UN P&R para(s). ###



[bookmark: _Toc449706987]How this manual was developed
This manual was drafted by a consultant under the guidance of the United Nations Economic and Social Commission for Asia and the Pacific (ESCAP), the United Nations Economic Commission for Africa (UNECA) and the Statistical Institute for Asia and the Pacific (SIAP). The content draws on and complements the regional operational guidelines on producing vital statistics prepared by UNECA, as well as the template and guidelines for developing a vital statistics report prepared by ESCAP and Statistics Norway. 
The United Nations Principles and Recommendations for a Vital Statistics System, Revision 3 (2014) is the primary resource for good practice in the production of vital statistics and has provided the basis for much of what is included in this manual. References to the relevant parts of that publication are provided throughout this manual to avoid lengthy repetition of technical details. Accompanying the United Nations Principles and Recommendations are a series of eight Handbooks on Civil Registration and Vital Statistics Systems, including one specifically on training, that provide valuable guidance for key aspects of CRVS systems:
The first draft of this manual was reviewed at a workshop organized by UNECA and ESCAP, held in Addis Ababa from 2-4 May 2016. Participants representing national CRVS systems in the African and Asia-Pacific region, as well as experts from non-governmental organizations (NGOs) regional, international and other partner agencies, contributed significantly to review and further develop this manual. 



[bookmark: _Toc449706988]Part A: Designing the training programme
The objective of this training is to provide participants with the knowledge and skills needed to produce vital statistics from civil registration records. This is to support countries in their efforts to improve civil registration and vital statistics (CRVS) systems and achieve their goal to produce and disseminate accurate, complete and timely vital statistics.
The training programme is broken into modules that introduce overarching concepts and then examine the practical steps involved in producing and disseminating vital statistics. Table 1 provides an overview of each module, its objectives and estimated duration if all suggested learning activities are carried out.

[bookmark: _Ref449605795]Table 1: Overview of training modules, objectives and estimated duration
	Module
	Training objectives
	Duration

	1. Generating and meeting the demand for vital statistics
	· Introduce participants to the training programme
· Participants are able to define a vital statistics system and the vital events it measures 
· Participants know the legislative framework that underlies their national vital statistics system
· Participants can explain the use and value of vital statistics and how this related to national and international development goals
	3 hours


	2. Major indicators of vital statistics: definitions, interpretations and sources of data

	· Participants can list the various data sources for producing vital statistics and describe their strengths and weaknesses and how these different sources can complement/ strengthen CR based VS
· Participants can identify direct, derived and additional variables (topics)
· Participants are aware of the recommended indicators and standard tabulations for vital statistics
· Participants can discuss the value of disaggregation by different variables
· Participants are aware of the ESCAP/Statistics Norway guidelines and template
	2 hours and 5 minutes

	3. Collecting and processing data to produce vital statistics

	· Participants can outline the steps and stakeholders involved in producing vital statistics through civil registration records
· Participants can explain the differences and similarities between automated, partly automated, and manual registration systems
· Participants are able to code, edit and impute data for an example data set 
· Participants can identify the quality dimensions associated with vital statistics
	3 hours and 15 minutes

	4. Assessing quality of vital statistics

	· Participants can explain the key dimensions of quality for vital statistics
· Participants can explain typical procedures for assessing data quality
· Participants can calculate coverage rates and use these to identify where data quality is poor
	2 hours and 30 minutes

	5. Tabulation of data for indicators

	· Participants can produce a tabulation plan for vital statistics in their country/area
· Participants can produce recommended tabulations on births and deaths
	2 hours and 35 minutes

	6. Presentation, dissemination and communication of vital statistics
	· Participants know good practices in presenting tables, graphs and explanatory text
· Participants are able to the role and importance of dissemination versus communication of vital statistics
· Participants can explain the value of vital statistics to different data users
	3 hours

	7. Monitoring and evaluation of vital statistics
	· Participants can identify key measures of an effective vital statistics system
· Participants are aware of tools available to assess the functionality of CRVS systems

	1 hour and 30 minutes

	8. Making it happen: summary and action planning
	· Participants can identify the main points covered during the training
· Participants produce an action plan outlining practical steps to improve the production and use of vital statistics in their country/area
	2 hours




Training should be tailored to the participants’ needs and the context in which it is being delivered. Modules can be grouped together in different configurations depending on the main audience, as outlined below. If all modules are to be delivered, the total programme equates to around four full days of training, including time for practical exercises.
[bookmark: _Toc449706989]Training for different target audiences
Suggested compilation of modules for training different target audiences (e.g. statisticians, civil registrars, data users) [to be developed].


[bookmark: _Toc449706990]Part B: Lesson plans for each module
The lesson plan for each topic in the training programme would comprise three elements:
1. Summary table outlining the overarching learning objectives, duration, resources and recommended learning activities
2. Detailed instructions for each learning activity under that module comprising learning objectives (what participants need to know at the end of the activity), methods, resources and facilitation tips for conducting the activity
3. Materials to be used (e.g. handouts, presentations, tools to assess learning)
An overview of the content of each module and the types of learning activities it contains is shown below in Figure 1.
[bookmark: _Ref449698304]Figure 1 Summary of content and learning activities in each module
[image: ]
Figure 1 (continued) Summary of content and learning activities in each module
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[bookmark: _Toc449706991]Module 1 Generating and meeting the demand for vital statistics

	Objectives
	· Introduce participants to the training programme
· Participants are able to define a vital statistics system and the vital events it measures 
· Participants know the legislative framework that underlies their national vital statistics system
· Participants can explain the use and value of vital statistics and how this related to national and international development goals

	Duration
	3 hours

	Summary of session activities
	Presentation: 1.1 Introduction and overview of civil registration and vital statistics systems (45 minutes)
Discussion: 1.2 Identify actors in different types of CRVS systems (e.g. centralized, decentralized) and their role in producing vital statistics (30 minutes)
Presentation: 1.3 Principles of vital statistics systems and uses of vital statistics (30 minutes)
Group work: 1.4 SWOT analysis of the current status of the production and/or use of vital statistics reports  (75 minutes)

	Resources
	Presentation 1: Generating and meeting the demand for vital statistics
Handout1: Standard concepts and definitions relating to vital statistics 
Example of legislation
Handout 2: Organization of a vital statistics system

	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers





[image: school-board@2x]Activity 1.1 Introduction and overview of civil registration and vital statistics systems

	Type of activity
	Presentation

	Take away points
	· understand why this training is being conducted
· define a civil registration and vital statistics system and the vital events it measures 
· legislative framework that underlies vital statistics systems


	Duration
	45 minutes

	Resources
	Presentation 1
Handout 1: Standard concepts and definitions relating to vital statistics
Example legislation


	Description of main messages
	Background
Begin the training by explaining the current data gaps that exist and the importance of CRVS systems. Outline the main CRVS improvement initiatives, such as the Asia-Pacific CRVS Decade and the Africa Programme on Accelerated Improvement of CRVS systems. Explain that there are a wide range of resources and activities to support capacity development (provide links and copies with the training materials). Explain the role of this training is to develop skills in producing and using vital statistics at the national level.

Define main concepts
A key first step in any training programme is to ensure participants have a common understanding of the main concepts that will be discussed. The UN P&R defines most of the terms needed for this training and those definitions provided in Handout 2 are taken directly from there. The main terms covered are ‘vital statistics’, ‘vital events’ (live births, etc.), ‘civil registration’, and ‘vital statistics system’.

Legislative frameworks
Legislation usually provides the basis and parameters for establishing of the civil registration system and for the generation of vital statistics reports. This session should highlight the need for legislation and looks at some examples. 

Vital Statistics Systems
Examine the different types of systems that exist. This provides the foundation for a discussion on the types of systems that exist in the participants’ countries (Activity 1.2).




 


[image: topic@2x]Activity 1.2 Identifying actors and their role in producing vital statistics

	Type of activity
	Discussion (in pairs then plenary)

	Take away points
	· vital statistics systems comprise multiple organizations 
· coordination and communication between various actors can be complex
· clear roles and common standards are needed

	Duration
	30 minutes

	Resources
	Handout 2: Organization of a vital statistics system (diagram)

	Task
(15 minutes)
	Discuss the following questions in pairs:

1 How similar or different is your vital statistics system from the one shown in the diagram?

2 Who leads the vital statistics system and what mechanisms are in place to coordinate the various actors involved?

3 Thinking about all the types of vital events (as per definitions covered earlier), what are the priorities for data collection in your country?
· UN P&R para 30 states that priority should be given to live births and deaths (including causes of death), closely followed by foetal deaths.  Nuptiality statistics are a slightly lower priority and in some settings may be better sourced from population censuses or household surveys.

	Reporting back
(10 minutes)
	Go around the room calling on a few different pairs what they came up with for question 1. After getting 2-3 inputs, ask if others have anything to add. Repeat the process for questions 2 and 3.

	Wrap up
(5 minutes)
	· Use this discussion to clarify to what extent the countries represented have a vital statistics system in place.
· If possible, group countries according to what stage their system is at by summarising on whiteboard






[image: school-board@2x]Activity 1.3 Principles of a CRVS system and uses for vital statistics

	Type of activity
	Presentation

	Take away points
	· Four principles of a CRVS system
· uses and value of vital statistics and how this is related to national and international development goals

	Duration
	30 minutes

	Resources
	Handout 3: Principles of a vital statistics system

	Description of main messages
	Principles of a vital statistics system
The United Nations P&R for vital statistics outlines four principles for a vital statistics system: universal coverage; continuity; confidentiality; regular dissemination. The participants will be given a handout with the UN description of each. First generate some discussion by asking them to suggest what each principle entails.

Uses for vital statistics
There are a range of uses for vital statistics. This part of the session should include some brainstorming by participants as to what they think they uses are before showing the examples in the presentation slides.







[image: social-studies@2x]Activity 1.4 SWOT analysis of the current status of the production and/or 
use of vital statistics reports (90 minutes)

	Type of activity
	Group work 

	Take away points
	· summarize issues associated with vital statistics systems

	Duration
	75 minutes

	Resources
	Flipchart paper and markers

	Task
(30 minutes)
	In groups of five, conduct a SWOT analysis by identifying the strengths, weaknesses, opportunities and threats of various aspects of vital statistics production. Remind the participants to focus on vital statistics production, not broader issues associated with the overall CRVS system.

Groups should take around 30 minutes to discuss and complete the following matrix (on flipchart paper), thinking of their own existing systems. It is not necessary to complete every cell of the matrix, just what is known or can be speculated. With groups comprising people from different countries, all should contribute so they end up with a summary of the types of issues that apply to their collective countries.

	
	Strengths
	Weaknesses
	Opportunities
	Threats

	a) Legislation
	
	
	
	

	b) Coverage
	
	
	
	

	c) Confidentiality
	
	
	
	

	d) Continuity
	
	
	
	

	e) Dissemination
	
	
	
	




	Reporting back
(30 minutes)
	Ask each group to report back on what they came up with. To avoid repetition, it can work well to ask groups to link to and build on the work of the other groups, rather than go through their entire matrix.


	Wrap up
(15 minutes)
	This session is an opportunity to gauge what experience participants have already had with producing vital statistics from civil registration records. This will be useful for the remainder of the training and it is a good idea to take notes and refer back to particular issues when they come up in other modules.

To wrap up the session, make some observations about common themes and/or ask the participants to do so.



Handout 1: Standard concepts and definitions relating to vital statistics

Vital statistics: the collection of statistics on vital events in a lifetime of a person as well as relevant characteristics of the events themselves and of the person and persons concerned. Vital statistics provide crucial and critical information on the population in a country. 
Vital events for which data are to be collected for vital statistics purposes are:
Live birth: the complete expulsion or extraction from its mother of a product of conception, irrespective of the duration of pregnancy, which, after such separation, breathes or shows any other evidence of life, such as beating of the heart, pulsation of the umbilical cord or definite movement of voluntary muscles, whether or not the umbilical cord has been cut or the placenta is attached; each product of such a birth is considered live born (all live-born infants should be registered and counted as such, irrespective of gestational age or whether alive or dead at the time of registration, and if they die at any time following birth, they should also be registered and counted as deaths).
Death: the permanent disappearance of all evidence of life at any time after live birth has taken place (postnatal cessation of vital functions without capability of resuscitation). (This definition excludes foetal deaths, which are defined separately below.)
Foetal death:[footnoteRef:1] death prior to the complete expulsion or extraction from its mother of a product of conception, irrespective of the duration of pregnancy; the death is indicated by the fact that after such separation the foetus does not breathe or show any other evidence of life, such as beating of the heart, pulsation of the umbilical cord or definite movement of voluntary muscles (note that this definition broadly includes all terminations of pregnancy other than live births, as defined above). [1:  Also referred to as “dead-born foetus” and “stillbirth”.] 

Marriage: the act, ceremony or process by which the legal relationship of spouses is constituted. The legality of the union may be established by civil, religious or other means as recognized by the laws of each country. Countries may wish to expand this definition to cover civil unions if they are registered; in that case, registered partnership usually refers to a legal construct, registered with the public authorities according to the laws of each country, that leads to legal conjugal obligations between two persons.
Divorce: the final legal dissolution of a marriage, that is, that separation of spouses which confers on the parties the right to remarriage under civil, religious and/or other provisions, according to the laws of each country. In case a country recognizes registered partnerships, a legal dissolution of a registered partnership refers to the legal final dissolution of such a partnership, according to national laws, conferring on the parties the right to reenter into another partnership or marriage.
Annulment: the invalidation or voiding of a marriage by a competent authority, according to the laws of each country, which confers on the parties the status of never having been married to each other.
Separation, judicial: the disunion of married persons, according to the laws of each country, without conferring on the parties the right to remarry. 
Adoption: the legal and voluntary taking and treating of the child of other parents as one’s own, insofar as provided by the laws of each country.
Legitimation: the formal investing of a person with the status and rights of a person born in wedlock, according to the laws of each country.
Recognition: is the legal acknowledgement, either voluntarily or compulsorily, of the paternity of a child born out of wedlock.
Civil registration: continuous gathering of information on all relevant vital events occurring within the boundaries of a country or a well-defined area within a country (UN P&R 27). Civil registration is the “ideal source from which to derive accurate, complete, timely and continuous information on vital events” (UN P&R para 6).
Other sources of vital statistics include retrospective questions on fertility and mortality in population censuses and household surveys, vital records from sample registration areas, and health records (UN P&R 5-6).
Vital statistics system: the components of a vital statistics system are (a) legal registration and (b) statistical reporting of, and (c) collection, compilation and dissemination of statistics pertaining to vital events (UN P&R para 26).
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Dual events: vital events that concern two persons, such as marriage, divorce, separation and annulment (UN P&R para 217).
Training of Trainers’ Manual: 
Producing Vital Statistics from Civil Registration Records 	29 April 2016
Handout 2: Diagram of a vital statistics system
[image: ]
Source: United Nations Principles and Recommendations for Vital Statistics, Revision 3 (2014)

Handout 3: Principles of a vital statistics system 
Source: United Nations Principles and Recommendations for Vital Statistics, Revision 3 (2014)
Universal coverage. A vital statistics system should include all of the vital events occurring in every geographical area and in every population group of the country.
Continuity. The principle of continuity is critical to the collection and compilation of vital statistics, as data need to reflect short-term fluctuations, including seasonal movements, as well as longer-term movements. Continuity is most easily achieved once civil registration has been fully established, because, usually, monthly (or quarterly) and annual reporting then becomes a routine activity within the system. Where supplements to civil registration, such as sample surveys, are employed to obtain estimates of vital rates, special efforts may be needed to ensure that data become available frequently and regularly. 
Confidentiality of personal information in vital statistics microdata and any associated statistical reports should be safeguarded to an extent consistent with the intended uses of these records for specific administrative and statistical purposes. Statistical reports based on vital events, whether derived from a registration system or obtained by any other means, such as a sample survey, should be opened to the widest possible legitimate use consistent with appropriate concerns for the provision of an assurance of confidentiality to the individuals whose data contribute to the statistics.
The confidentiality principle is based on the right of the individual to expect that information given in confidence to the registrar or interviewer will be used only for authorized statistical or administrative purposes. In turn, the national authority that collects vital event data with a promise of confidentiality should expect that the data to be reported by individuals are full and accurate, regardless of the sensitivity of the information. 
Regular dissemination. The compilation of vital statistics should have as its minimum goal two attainments: (a) the provision of total monthly or quarterly summary counts of vital events on a time schedule prompt enough to provide information for health intervention and population estimation programmes, administrative uses or other needs and (b) the production of detailed annual tabulations of each type of vital event cross-classified by its demographic and socioeconomic characteristics. 
In the planning of the detailed tabulation programme, it is important to ensure that resources are available for completing it on a regularly established basis and on a time schedule that will ensure the effective use of the analysis of the interrelationship among demographic, economic and social factors in the planning, operation and evaluation of public-health programmes, and for the purpose of formulating and evaluating economic and social plans. As far as possible, such statistics should be comparable within the country, across demographic data sources and on an international basis to permit international analysis. Where particular circumstances within a country require departures from international standards, publication of the data should be accompanied by an explanation of these departures and an indication of how the national presentation can be converted so as to meet or approximate international standards. 

[bookmark: _Toc449706992]Module 2 Major indicators of vital statistics: definitions, interpretations and sources of data

	Objectives
	· Participants can list the various data sources for producing vital statistics and describe their strengths and weaknesses and how these different sources can complement/ strengthen CR based VS
· Participants can identify direct, derived and additional variables (topics)
· Participants are aware of the recommended indicators and standard tabulations for vital statistics
· Participants can discuss the value of disaggregation by different variables
· Participants are aware of the ESCAP/Statistics Norway guidelines and template

	Duration
	2 hours and 5 minutes

	Summary of session activities
	Group work: 2.1 Identifying the strengths and weaknesses of data sources (45 minutes)
Individual exercise: 2.2 Direct, derived and additional variables (30 minutes)
Group work: 2.3 Standard tabulations (30 minutes)
Presentation: 2.4 Guidelines and template for a vital statistics report (20 minutes)


	Resources
	Copies of vital statistics reports
Handout 4: Standard variables relating to live births
Handout 5: Standard variables relating to deaths
Copies of civil registration records for births and deaths (all fields)


	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers






[image: social-studies@2x]Activity 2.1 Identifying the strengths and weaknesses of data sources

	Type of activity
	Group work

	Take away points
	· There are three main sources for vital statistics: civil registration, population censuses and household surveys
· Civil registration typically involves data sourced from various agencies e.g. the health system, justice, etc.
· Sample registration and demographic surveillance systems are other important non-conventional data sources
· Each data source has different strengths and limitations
· It is important to identify and describe the data source when disseminating vital statistics

	Duration
	45 minutes

	Resources
	Copies of vital statistics reports

	Task
(20 minutes)
	Working in small groups: 
1 List the various sources of data for producing vital statistics. Copies of national vital statistics reports are provided as examples and can be used to identify typical sources of data used.
2 For each type of data source, discuss and list the likely strengths and weaknesses of that source. If participants don’t know much about a particular source, just ask them to speculate on what they think the issues might be.


	Reporting back
(25 minutes)
	· Write a consolidated list of the sources identified on the whiteboard (call on each group to say one source they came up with until all are listed).
· Go through the slides on strengths and weaknesses of each source asking the participants to say the strengths, then weaknesses, that they came up with before showing what is listed on the slide. 
· Comment on any significant differences or gaps between the slide and what they came up with.
· Check if there are any sources on the whiteboard list that doesn’t have a slide and discuss what the groups came up with for its strengths and weaknesses.


	Wrap up
(5 minutes)
	Emphasise that this training is focused on producing vital statistics from civil registration records. It is important, however, to understand how this fits with other data sources and to ensure participants appreciate the need to describe the data source in vital statistics publications and products.



 

[image: note@2x]Activity 2.2 Direct, derived and additional variables

	Type of activity
	Individual exercise

	Take away points
	· Civil registration systems should capture a wide range of variables relating to each birth and death
· Some variables can be derived from other data

	Duration
	30 minutes

	Resources
	Handout 4: Standard variables relating to live births to be collected directly or derived
Handout 5: Standard variables relating to deaths to be collected directly or derived
Copies of civil registration records for births and deaths (all fields)


	Task
(20 minutes)
	As the participants to work individually (or in pairs if that is likely to work better). The task is to look at a civil registration form for births and deaths and see how many of the topics listed in the UN P&R (Table III.1) are available from this system.


	Wrap up
(10 minutes)
	Wrap up the activity by discussing in plenary:
· Which of the variables or topics were not captured by these systems?
· What additional variables were collected?
· How similar or different is this example from you own national practices?
· How important is data disaggregation and what are the high priority variables in your countries (e.g. ethnicity, income level)?
· Emphasise the focus on data disaggregation that frameworks such as the Sustainable Development Goals have and how the demand for disaggregated data is likely to increase. One of the benefits of vital statistics from civil registration records, provided coverage is 90% or above,  is the possible to produce data that is disaggregated by several variables (e.g. local area, age, sex)






[image: social-studies@2x]Activity 2.3 Standard indicators and tabulations

	Type of activity
	Group work

	Take away points
	· The UN Principles and recommendations for vital statistics include standard indicators and tabulations
· Standard tabulations recommend which indicators to produce and how to present them in a table


	Duration
	30 minutes

	Resources
	Handout 6: Minimum list of tabulations
Copies of vital statistics reports
Recommended tabulations (UN P&R pages 160-200)


	Task
(20 minutes)
	As the participants to work in groups of five to review the vital statistics report and identify which of the UN recommended tables have been included and which have not.


	Wrap up
(10 minutes)
	Wrap up the activity by discussing in plenary:
· Which tables on births were not included in the example report? Which tables on deaths were not included?
· How do these examples compare to your current national practices?





[image: school-board@2x]Activity 2.4 Guidelines and template for vital statistics reports

	Type of activity
	Presentation

	Take away points
	· A template for vital statistics reporting has been developed by ESCAP and Statistics Norway as a guide to countries in the production of a vital statistics report

	Duration
	20 minutes

	Resources
	Copy of template and guidelines (or excerpts from it)


	Description of main messages
	About the guidelines and template
Explain the background of the guide, its purpose and how it can be used. Provide a copy or explain where copies can be obtained. Show some examples from the guide to illustrate the types of information it contains.


	Wrap up
	Wrap up the activity by taking questions and comments on the guidelines and template. A point of discussion could be the participants’ reaction to the idea of such a guide and how it should be implemented back in their countries.





Handout 4: Standard variables relating to live births to be collected directly or derived
[image: ]
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Handout 5: Standard variables relating to deaths to be collected directly or derived
[image: ]
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Handout 6: Minimum list of tabulations

Live Births (LB)
	[bookmark: _Toc443420717][bookmark: _Toc443420820][bookmark: _Toc444365707]LB-1
	Live births by place of occurrence and sex of child

	LB-2
	Live births by place of occurrence and place of usual residence of mother

	LB-3
	Live births by place of registration, month of occurrence and month of registration

	LB-4
	Live births by month, place of occurrence and place of usual residence of mother

	LB-5
	Live births by age, place of usual residence and marital status of mother

	LB-6
	Live births by age of father

	LB-7
	Live births by place of usual residence, age and educational attainment of mother

	LB-8
	Live births by educational attainment and age of mother, and live birth order

	LB-9
	Live births by place of usual residence and age of mother, sex of child and live birth order

	LB-10
	Live births by live birth order and interval between last and previous live births to mother

	LB-11
	Live births by place of birth, place of usual residence and age of mother

	LB-12
	Live births by place of usual residence and age of mother and legitimacy status

	LB-13
	Live births by place of occurrence, site of delivery and attendant at birth

	LB-14
	Live births by site of delivery, attendant at birth and birth weight

	LB-15
	Live births by birth weight and place of usual residence and educational attainment of mother

	LB-16
	Live births by gestational age, place of usual residence of mother and birth weight

	LB-17
	Live births by birth weight, place of usual residence of mother and month in which prenatal care began

	LB-18
	Live births by age and place of usual residence of mother and month in which prenatal care began

	LB-19
	Live births by live birth order, place of usual residence of mother and month in which prenatal care began

	LB-20
	Live births by place of usual residence of mother and duration of residence at the current usual residence





Deaths (DE)

	DE-1
	Deaths by place of usual residence and sex of decedent

	DE-2
	Deaths by place of occurrence and place of usual residence and sex of decedent

	DE-3
	Deaths by month and place of occurrence and place of usual residence of decedent

	DE-4
	Deaths by place of registration, month of occurrence and month of registration

	DE-5
	Deaths by place of occurrence and site of occurrence

	DE-6
	Deaths by place of usual residence, age and sex of decedent

	DE-7
	Deaths by age, sex, place of usual residence and marital status of decedent

	DE-8
	Deaths by place of usual residence, age, sex and educational attainment of decedent

	DE-9
	Deaths by sex, cause of death, place of usual residence and age of decedent

	DE-10
	Deaths by month of occurrence and cause of death

	DE-11
	Deaths by place of occurrence, sex of decedent and type of certification

	DE-12
	Maternal deaths by cause of death and age of woman

	DE-13
	Deaths by age and type of usual activity of decedent



Infant deaths (ID)
	ID-1
	Infant deaths by place of occurrence and place of usual residence of mother

	ID-2
	Infant deaths by month of occurrence and sex and age of child

	ID-3
	Infant deaths by place of usual residence of mother and age and sex of child

	ID-4
	Infant deaths by cause of death, place of usual residence of mother and sex and age of child

	ID-5
	Infant deaths by place of usual residence of mother and incidence of birth registration



Foetal deaths (FD)
	FD-1
	Foetal deaths by age and place of usual residence of mother and sex of foetus 

	FD-2
	Foetal deaths by sex and legitimacy status of foetus 

	FD-3
	Foetal deaths by age of mother and legitimacy status and sex of foetus 

	FD-4
	Foetal deaths by place of usual residence of mother, sex and birth weight 

	FD-5
	Foetal deaths by place of usual residence of the mother and gestational age and birth weight 

	FD-6
	Foetal deaths by age and place of usual residence of mother and birth weight

	FD-7
	Foetal deaths by sex and gestational age

	FD-8
	Foetal deaths by age of the mother and total birth order (live births plus foetal deaths) 

	FD-9
	Foetal deaths by month of pregnancy in which prenatal care began, and number of visits and place of usual residence of the mother

	FD-10
	Foetal deaths by place of occurrence and type of certification



Live births and foetal deaths (LB-FD)
	LB-FD-1
	Confinements by type of birth and status of issue (live-born or born dead)

	LB-FD-2
	Confinements by birth order and birth weight, for each type of birth

	LB-FD-3
	Confinements by type of birth and age of mother, for each sex



Marriages (MA)
	MA-1
	Marriages by place of usual residence of groom and month of occurrence

	MA-2
	Marriages by place of usual residence of groom and age of bride and of groom

	MA-3
	Marriages by age and previous marital status of bride and of groom

	MA-4
	Marriages by educational attainment of bride and of groom

	MA-5
	Marriages by occupation of bride and of groom



Divorces (DI)
	DI-1
	Divorces by place of usual residence of husband

	DI-2
	Divorces by age of husband and wife

	DI-3
	Divorces by duration of marriage and age of husband and of wife

	DI-4
	Divorces by duration of marriage and number of dependent children

	DI-5
	Divorces by educational attainment of husband and of wife

	DI-6 
	Divorces by occupation of husband and of wife 

	DI-7
	Divorces by number of previous marriages of husband and of wife



Summary tables (ST)
	ST-1
	Live births, deaths, infant deaths, foetal deaths, marriages and divorces by place of usual residence

	ST-2
	Crude birth rate, crude death rate, infant mortality rate by sex, foetal mortality rate, crude marriage rate and crude divorce rate, by place of usual residence

	ST-3
	Time series of live births by place of usual residence of mother (past 10 years)

	ST-4
	Time series of deaths by place of usual residence of decedent (past 10 years)

	ST-5
	Time series of infant deaths by place of usual residence of mother (past 10 years)

	ST-6
	Time series of foetal deaths by place of usual residence of mother (past 10 years)

	ST-7
	Time series of marriages by place of usual residence of groom (past 10 years)

	ST-8
	Time series of divorces by place of usual residence of husband (past 10 years) 

	ST-9
	Times series of vital events in the country (past 10 years)




[bookmark: _Toc449706993]Module 3 Collection and compilation of vital statistics

	Objectives
	· Participants can outline the steps and stakeholders involved in producing vital statistics through civil registration records
· Participants can explain the differences and similarities between automated, partly automated, and manual registration systems
· Participants are able to code, edit and impute data for an example data set 
· Participants can identify the quality dimensions associated with vital statistics

	Duration
	3 hours and 15 minutes

	Summary of session activities
	Presentation: 3.1 Producing vital statistics (30 minutes)
Group work: 3.2 Flowcharting steps involved in producing vital statistics (75 minutes)
Individual exercise: 3.3 Practice coding, editing and imputation of data (90 minutes)


	Resources
	Presentation 3: Producing Vital Statistics
Handout 7: Generic Statistical Business Process Model (GSBPM)
Flowchart cards
Example data set and codebooks

	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers
Laptops for each participant, or each pair





[image: school-board@2x]Activity 3.1 Producing vital statistics

	Type of activity
	Presentation

	Take away points
	· Steps involved in producing statistics (Generic Statistics Business Process Model (GSBPM))
· Types of civil registration systems
· How vital statistics are compiled from civil registration records

	Duration
	30 minutes

	Resources
	Presentation 3: Producing Vital Statistics
Handout 7: Generic Statistical Business Process Model (GSBPM)


	Description of main messages
	Steps involved in producing statistics (Generic Statistical Business Process Model (GSBPM))
Go through what the GSBPM is and how it is used by national statistical systems. This model is a good basis for building understanding in the various steps involved in producing statistics, including vital statistics. When covering the various steps in vital statistics production as explained in UN P&R, this can be linked back to GSBPM as a conceptual reference point to cement understanding.

Types of civil registration systems
Explain the differences and similarities between automated, partly automated, and manual registration systems using examples.

Steps and issues in producing vital statistics from civil registration records
This session draws on the main steps outline in Chapter IV of the UN Principles and Recommendations manual. It draws heavily on existing examples of how countries do each of these steps. Hopefully the participants will be able to explain their own systems and issues, but if not, examples from other countries are provided that can be used as a basis for discussion.






[image: social-studies@2x]Activity 3.2 Flowcharting steps involved in producing vital statistics

	Type of activity
	Group work

	Take away points
	· National practices differ
· Good practices and standard principles should apply

	Duration
	75 minutes

	Resources
	Flowchart cards

	Task
(45 minutes)
	In groups of five people, produce a flowchart that illustrates each step of the vital statistics production process in that country. If participants are from different countries, elect a particular country to focus on. Each card describing the step should include: title and description of the activity being conducted in that step of the process (e.g. editing, coding) and who carries out that activity. 

Once the flowchart is complete, groups should discuss:
· Where weaknesses or issues exist and how the process could be improved.
· Comparison to GSBPM: are all their steps included in the GSBPM? Are there any steps from the GSBPM that could be added in to improve the national process?

A case study will be provided for situations where participants are not sufficiently familiar with the steps taken to produce vital statistics or there is currently no system in place.


	Reporting back
(15 minutes)
	Ask each group to give a concise presentation of their flowchart and a summary of their discussion on issues, improvements and comparison to GSBPM.


	Wrap up
(15 minutes)
	Wrap up the activity with some general observations and discussion. Questions to the group may include:
· Were there any surprises in how others have set up the process of producing vital statistics?





[image: note@2x]Activity 3.3 Practice coding, editing and imputation of data

	Type of activity
	Individual exercise

	Take away points
	· Practice helps to understand the process and the types of issues that may occur
· For those not directly involved in these processes, it provides a deeper understanding of the work done to produce vital statistics

	Duration
	90 minutes

	Resources
	Laptops
Data set and code books

	Task
(60 minutes)
	
[Need to source a small data set that is appropriately ‘raw’ for this exercise and then design an activity that allows participants to practice the various stages]


	Reporting back
(20 minutes)
	Go through each activity and show what participants should have come up with (ask them first then show the ‘answers’).


	Wrap up
(10 minutes)
	Facilitate a general discussion about participants’ experiences with these activities back in their own countries. If few have been directly involved, draw on some of the examples provided [to be sourced] to illustrate issues that can arise.





Handout 7: Generic Statistical Business Process Model (Version 5.0)
[image: GSBPM-2]
Source: United Nations Economic Commission for Europe (UNECE) http://www1.unece.org/stat/platform/display/GSBPM/GSBPM+v5.0 

[bookmark: _Toc449706994]Module 4 Assessing the quality of vital statistics

	Objectives
	· Participants can explain typical procedures for checking data
· Participants can calculate coverage rates and use these to identify where data quality is poor

	Duration
	2 hours and 30 minutes

	Summary of session activities
	Presentation: 4.1 Quality assurance frameworks and procedures (1 hour)
Group work: 4.2 Developing a quality assurance plan (1 hour and 30 minutes)

	Resources
	Presentation 4: Quality assurance frameworks and procedures
Handout 8: Dimensions of quality
Handout 9: Advantages and disadvantages of direct or indirect methods of quality assurance
Example quality assurance plan

	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers





[image: school-board@2x]Activity 4.1 Quality assurance frameworks and procedures

	Type of activity
	Presentation

	Take away points
	· A quality assurance framework should be in place involving strategies and procedures to ensure the quality of vital statistics
· Dimensions of quality include completeness, accuracy, availability and timeliness 
· Quality assessment includes birth registration coverage rates, identification of unregistered vital events, and checking cause-of-death coding

	Duration
	1 hour

	Resources
	Handout 8: Dimensions of quality
Handout 9: Advantages and disadvantages of direct or indirect methods of quality assurance


	Description of main messages
	Framework for quality assessment
Outline the elements included in quality assessment with examples of how some countries do this.

Dimensions of quality
Go through each the dimensions (completeness, accuracy, availability and timeliness) to explain and discuss what they mean. Provide UN National Quality Assurance Framework as an example of other models and dimensions of quality

Ensuring data quality
Action is needed throughout the civil registration and production of vital statistics processes to ensure data quality. Steps include:
· Monitoring performance of local registration offices and the submission of statistical reports
· Direct methods to check quality (compare civil registration to other data sources, dual records system)
· Indirect methods (compare trends, delayed registration, comparison to census data, compare to similar populations)


	Questions for discussion
	Which of the four dimensions of quality do you think are most important?
· UN P&R para. 576 recommends that completeness and accuracy should not be jeapordized in order to achieve timeliness.
What types of direct or indirect methods have you used to check data quality? 
· Ask participants to explain how they were implemented, effectiveness and arising issues.





[image: social-studies@2x]Activity 4.2 Developing a quality assurance plan

	Type of activity
	Group work

	Take away points
	· Know the types of details that go in a quality assurance plan
· Identify the steps to be taken to develop such a plan

	Duration
	1 hour and 30 minutes

	Resources
	Example quality assurance plan

	Task
(45 minutes)
	Review the example plan and discuss the steps to be taken to develop such a plan. The task is not to begin drafting the plan itself, but to determine the process to be followed to produce one, that is, the precise steps to be taken and by whom. To prepare for reporting back to plenary, the groups should then discuss:
· What are likely to be the main barriers and challenges in developing and implementing a quality assurance plan back in your countries?
· What ideas or recommendations do you have for overcoming those challenges?


	Reporting back
(30 minutes)
	Ask each group to report back, summarizing briefly what they come up with for the actions needed to develop the plan and then their discussion on the two questions posed above.


	Wrap up
(15 minutes)
	Discuss the participants’ reflections on the exercise. Was it useful? What other kinds of training, tools or support is needed to develop and implement a successful plan back at home?







Handout 8: Dimensions of quality (UN P&R para 576)

Complete registration is when every vital event that has occurred to the population of a particular country (or area), within a specified time period, has been registered in the system (and therefore has a vital event registration record). This means that the system has attained 100 per cent coverage. Any deviation from complete coverage is measured by “coverage error”. 
Vital statistics from registration data are complete when, in addition to registration of each event, there is a vital statistical report, which is forwarded to the agency responsible for the compilation and production of vital statistics

Correctness or accuracy of registration is achieved when data items for each vital event on the vital record have been accurately and completely filled in (no response errors or missing items). The measurement of deviation from correctness is called “content error”. 
In  register-based vital statistics, accuracy means that data items in the statistical report have been accurately and completely filled in and no errors have been introduced during the transcription of data from the vital records to the statistical report (if this is the case) or during the processing stages (coding, editing, imputation and tabulation).

Availability means that data that have been collected, filed, processed and stored in each system (civil registration and vital statistics) are accessible to users in a user-friendly format.

Timeliness in registration means that every event that has occurred in the country (or area) has been reported for registration within the legally stipulated time allowance. In register-based vital statistics, it means that for every timely registered event, a statistical report form has been forwarded to the agency responsible for vital statistics within the fixed time schedule established by the vital statistics programme. It also implies that the production, publication and dissemination of the vital statistics have been carried out promptly enough to ensure that users’ needs are served.


Handout 9: Advantages and disadvantages of using direct or indirect methods of quality assurance

	
	Examples
	Advantages
	Disadvantages

	Direct methods
	· Matching records
· Independent lists
· Dual records systems
	· Produce accurate estimate (if both sources independent and quality)
· Can be used to identify sources of over or under registration
· Applied at national level down to lowest local level
· Local registration offices and high-level offices can both conduct evaluations
	· Independence may not be achieved in practice
· Matching process can be slow and laborious if not automated
· Automating matching is also complex and requires precise and rules for every possible situation
· Cost and time required

	Indirect methods
	· Trend comparison
· Delayed registration
· Comparison to census data
· Comparison to similar populations or previous periods
· Questions in sample surveys
	· Completeness of civil registration can be assessed once new data sources becomes available
· Methods at national, regional and local levels can identify geographical problems
	· Subject to assumptions such as stable fertility and mortality, closed population (or accurate migration statistics)
· Methods using census results depend on census enumeration being complete



[bookmark: _Toc449706995]Module 5 Tabulation of data for indicators

	Objectives
	· Participants can produce recommended tabulations on births and deaths 
· Participants can produce a tabulation plan for vital statistics in their country/area

	Duration
	2 hours and 35 minutes

	Summary of session activities
	Work in pairs: 5.1 Practice tabulating data (1 hour and 15 minutes)
Presentation: 5.2 Elements of an annual tabulation programme (20 minutes)
Individual exercise: 5.3 Developing a tabulation plan (1 hour)

	Resources
	Existing national data sets on births and deaths
Recommended tabulations (UN P&R pages 160-200)
Presentation 5: Vital statistics tabulation plans
Example tabulation plan 

	Equipment
	Presentation computer, projector and screen
Laptops





[image: users@2x]Activity 5.1 Practice tabulating data

	Type of activity
	Work in pairs

	Take away points
	· Participants will produce standard tables
· Use the same data set edited earlier to get a sense of the actual steps involved

	Duration
	1 hour and 15 minutes

	Resources
	Existing national data sets on births and deaths
Recommended tabulations (UN P&R pages 160-200)


	Task
(1 hour)
	Using the data set provided earlier, produce some of the standard tables in Excel. Aim to produce at least one table on live births and one on deaths.


	Reporting back
(10 minutes)
	Ask the participants to submit their work to a shared folder (if the network allows). Show some of the resulting tables on the main presentation screen and ask the group to 


	Wrap up
(5 minutes)
	Wrap up the activity with some general discussion on how the participants found the exercise. Easy? Difficult?





[image: school-board@2x]Activity 5.2 Vital statistics tabulation plans

	Type of activity
	Presentation

	Take away points
	· Tabulation plans or programmes should include some standard elements 
· National practices will differ but lessons can be learned from sharing experiences


	Duration
	20 minutes

	Resources
	Presentation 5: Vital statistics tabulation plans
Example tabulation plans


	Description of main messages
	Standard elements of a tabulation plan
As recommended in UN P&R Annex II

Existing example
Go through one or two existing examples [to be sourced] and summarize the similarities and differences with what is recommended in UN P&R.


	Questions for discussion
	How would you improve these tabulation plans?

What should be the steps involved in developing and implementing such plans?






[image: note@2x]Activity 5.3 Developing a tabulation plan

	Type of activity
	Individual or in groups

	Take away points
	· Participants will produce their own tabulation plan that can be used as a basis for establishing regular vital statistics reports


	Duration
	1 hour

	Resources
	Example tabulation plan

	Task
(45 minutes)
	Using the United Nations recommendations on standard tabulations (Handout 6), participants should review existing data sets and identify which tables they can and cannot produce based on their existing data collection. 

For tables that cannot be produced, note what data is lacking and what action would need to be taken to be able to produce the table.


	Wrap up
(15 minutes)
	Discuss how many of the standard tables participants consider can be produced. Which are the ones that can’t and what needs to happen to be able to produce them?







[bookmark: _Toc449706996]Module 6 Presentation, dissemination and communication of vital statistics

	Objectives
	· Participants can prepare tables and graphs that present vital statistics in ways that are appropriate for their target audience
· Participants are able to explain methods used for disseminating vital statistics, their strengths and weaknesses
· Participants can suggest communication methods for promoting the use of vital statistics

	Duration
	3 hours

	Summary of session activities
	Group work: 6.1 Do’s and don’ts of presenting vital statistics
Presentation: 6.2 Dissemination and communication of vital statistics
Role play: 6.3 Selling vital statistics to different audiences

	Resources
	Presentation 6: Dissemination and communication of vital statistics
User-friendly presentation of statistics: Guide to creating a dissemination strategy and dissemination guidelines for developing and transition countries (PARIS21 and Statistics Norway, 2009)
Making Data Meaningful series (UNECE)
Examples of dissemination and communication of vital statistics

	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers





[image: social-studies@2x]Activity 6.1 Do’s and don’ts of presenting vital statistics

	Type of activity
	Group work

	Take away points
	· Good practices exist for presenting data
· A style guide or agreed approach ensures consistency in good presentation practices

	Duration
	1 hour

	Resources
	Flipchart paper and markers

	Task
(30 minutes)
	Working in groups of five, discuss and come up with a list of do’s and don’ts when it comes to presenting vital statistics using descriptive text, tables and graphs.


	Reporting back
(20 minutes)
	Using the whiteboard, put together a consolidated list of good and bad practices by asking each group in turn to give one good practice and one bad practice until all the items the groups have come up with are on the board. It may help to capture the suggestions on the board using a matrix like:

	
	Do’s (good practices)
	Don’ts (bad practices)

	Graphs
	



	

	Tables
	



	

	Explanatory text
	



	

	In general
	



	





	Wrap up
(10 minutes)
	Discuss the following questions:
· How can you ensure good practices are applied and bad practices avoided?
· Develop a style guide that prescribes agreed standards for vital statistics publications
· Train staff in good presentation techniques
· Look to other organizations for examples of good practices
· Use United Nations standards and other guides on presenting statistics
· How would your current vital statistics publications stack up against this list of do’s and don’ts?






[image: school-board@2x]Activity 6.2 Dissemination and communication of vital statistics

	Type of activity
	Presentation

	Take away points
	· Dissemination and communication activities are both needed to promote the use of vital statistics
· Wide range of different methods for dissemination and communication
· Different products and approaches for different audiences (e.g. students, policymakers, researchers)

	Duration
	30 minutes

	Resources
	Presentation 6: Dissemination and communication of vital statistics
User-friendly presentation of statistics: Guide to creating a dissemination strategy and dissemination guidelines for developing and transition countries (PARIS21 and Statistics Norway, 2009)
Making Data Meaningful series (UNECE)
Examples of dissemination and communication of vital statistics


	Description of main messages
	Dissemination is the publication and circulation of statistical information so that it is made available to the public and/or particular target audiences. This may be done in print and/or electronically and in a variety of formats from detailed databases to simple fact sheets.

Communication are all those activities that promote, explain and advocate for the use of vital statistics. This may include press conferences, news articles (press releases), newsletters, briefings, workshops and training courses, explanatory guides, etc.

Importance of dissemination and communication
This stage of the statistical process can often be under resourced in favour or earlier activities to produce the statistics. However, without investing in dissemination and communication the risk is the statistics will not reach the users and the return on investment in producing the information is not realised.

Different products for different audiences
Dissemination and communication practices should be closely linked to the information gathered on data needs at the start of the statistical production process. At that stage, the target audiences and their needs should be established, which can be used to guide how the vital statistics report and information should be disseminated. Priorities should be established and the types of products and communication methods determined for each audience groups. The presentation goes through some examples of how this is done in practice.







Activity 6.3 Selling vital statistics to different audiences

	Type of activity
	Role play

	Take away points
	· How to convince target audiences of the value of vital statistics
· Practice making the case to increase the use of vital statistics

	Duration
	1 hour and 30 minutes

	Resources
	Flipchart paper and markers

	Task
(30 minutes)
	Working in three large groups, each group is tasked with developing and delivering a 10 minute presentation on the value of vital statistics for a particular target audience. Three target audiences can be selected based on earlier discussions and group work. Suggestions include students, national planning unit, local councils, members of national parliament, researchers. It will work well to select three audiences that are likely to differ in their needs and uses of vital statistics in order to provide a breadth of approaches.

The groups should work for 30 minutes to prepare their presentation and work out who and how the messages will be delivered. The aim is to clearly sell the importance of vital statistics and to explain the types of products that are available to meet their needs. Groups can decide to use visual aids, such as flipchart posters or PowerPoint presentations if they wish. While they are giving their presentation the rest of the participants will be playing the role of the target audience, so they should be prepared for questions!


	Presentations
(45 minutes)
	Once each group has given their presentation, open up the floor to the other participants to play their role as the target audience and to ask questions or make comments. 


	Wrap up
(15 minutes)
	After all three groups have completed their presentations, invite some general discussion on how people found the exercise and what they learnt from it.







[bookmark: _Toc449706997]Module 7 Monitoring and evaluation of vital statistics

	Objectives
	· Participants can identify key measures of an effective vital statistics system
· Participants are aware of tools available to assess the effectiveness of a vital statistics system

	Duration
	1 hour and 30 minutes

	Summary of session activities
	Presentation: 7.1 Developing a well-functioning vital statistics system (30 minutes)
Work in pairs: 7.2 Tools and methods to assess the effectiveness of CRVS systems (1 hour)

	Resources
	Presentation 7: Developing a well-functioning CRVS system 
Rapid assessment of national civil registration and vital statistics systems (HIS Knowledge Hub & WHO, 2010)
Improving the quality and use of birth, death and cause-of-death information: guidance for a standards-based review of country practices (HIS Knowledge Hub & WHO, 2010)
Guidelines for setting and monitoring the goals and targets of the Regional Action Framework on Civil Registration and Vital Statistics in Asia and the Pacific (ESCAP)
Africa Programme on Accelerated Improvement of CRVS

	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers





[image: school-board@2x]Activity 7.1 Achieving a well-functioning vital statistics system

	Type of activity
	Presentation

	Take away points
	· There are many interrelated elements in a well-functioning CRVS system
· The overall health of the system should be periodically evaluated to identify issues and priorities for improvement
· Regional and international initiatives to support capacity development

	Duration
	30 minutes

	Resources
	Presentation 7: Developing a well-functioning CRVS system

	Description of main messages
	Key elements of vital statistics systems
Using the rapid assessment of CRVS systems framework as a basis, the main elements impacting on the effectiveness should be explained. This includes: 
· legal framework for civil registration and vital statistics; 
· registration infrastructure and resources; 
· organization and functioning of the vital statistics system; 
· completeness of birth and death registration; 
· data storage and transmission; 
· International statistical classification of diseases and related health problems (ICD)2-compliant practices and certification within and outside hospitals; 
· practices affecting the quality of cause-of-death data; 
· ICD coding practices; 
· coder qualification and training, and quality of coding; 
· data quality and plausibility checks; and
· data access, dissemination and use.[footnoteRef:2] [2:  Rapid assessment of national civil registration and vital statistics systems (HIS Knowledge Hub & WHO, 2010)] 


Role and methods of monitoring and evaluation
Go through recommended approaches to monitoring and evaluation of CRVS systems referring to existing examples or case studies.

Regional and international capacity development initiatives
Outlines the mechanisms and initiatives that exist to support countries in developing capacity in producing vital statistics, such as guidelines, training, forums for sharing experiences, bi-lateral cooperation, funding, websites, etc.


[image: users@2x]Activity 7.2 Tools and methods to assess the effectiveness of CRVS systems

	Type of activity
	Work in pairs

	Take away points
	· There are a range of tools and support mechanisms to improve the production and use of vital statistics


	Duration
	1 hour

	Resources
	Rapid assessment of national civil registration and vital statistics systems (HIS Knowledge Hub & WHO, 2010)
Improving the quality and use of birth, death and cause-of-death information: guidance for a standards-based review of country practices (HIS Knowledge Hub & WHO, 2010)
Guidelines for setting and monitoring the goals and targets of the Regional Action Framework on Civil Registration and Vital Statistics in Asia and the Pacific (ESCAP)
Africa Programme on Accelerated Improvement of CRVS (UNECA guidelines and reporting requirements)

	Task
(30 minutes)
	Using the documents provided, discuss and find answers to the following questions:
1. How many questions have to be answered to complete a rapid assessment?
2. What are the possible ratings given at the end of the rapid assessment?
3. Who should be involved in conducting a rapid assessment?
4. According to the WHO guidance tool to review and strengthen civil registration and vital statistics systems, what are the three phases of improving CRVS systems?
5. What are the five components of the WHO assessment framework?
6. What are the main differences between the rapid assessment and WHO assessment framework?
7. What is the Asia-Pacific Regional Action Framework?
8. What is the Africa Programme on Accelerated Improvement of CRVS?
9. What are the regional reporting requirements for countries in the Asia-Pacific region compared to those in the African region?

	Wrap up
(30 minutes)
	Go through the answers to each question, first calling on the participants to give their answers, then giving the pre-prepared answer. Correct any misconceptions and give further explanations.


[bookmark: _Toc449706998]Module 8 Making it happen: summary and action planning

	Objectives
	· Participants can identify the main points covered during the training
· Participants produce an action plan outlining practical steps to improve the production and use of vital statistics in their country/area

	Duration
	2 hours

	Summary of session activities
	Presentation: 8.1 Summary of training (45 minutes)
Individual exercise: 8.2 Action planning (1 hour and 15 minutes)
Discussion: 8.3 Evaluation (30 minutes)


	Resources
	Summary presentation 
Action plan template

	Equipment
	Presentation computer, projector and screen
Whiteboard
Flipcharts, paper and markers





[image: school-board@2x]Activity 8.1 Summary of the training

	Type of activity
	Presentation 
	

	Take away points
	· Remind participants of the topics covered during the training
· Discuss any outstanding issues
· Revisit the expectations and identify any gaps for follow up

	Duration
	45 minutes

	Resources
	Summary presentation

	Description of main messages
	Summarize key messages and outcomes of the training
The summary should be developed by the trainer based on the modules and main objectives of the training. A PowerPoint presentation that brings together the summary slides from each module is provided as a starting point. It should be adapted to include particular diagrams, images and key points that the trainer wants to emphasise when wrapping up the training.

Rather than launching into the presentation straight away, the activity could begin by asking participants what they recall about what has been covered and listing these on the whiteboard. Then, when showing the pre-prepared summary, link it back to what has already been said and keep the summary concise by only emphasizing key points.


	Questions for discussion
	Any areas where more information and/or training is needed?






[image: note@2x]Activity 8.2 Action planning

	Type of activity
	Individual or group work
	

	Take away points
	· Participants will produce an action plan to be further developed for implementation once training is complete
· Focus should be on concrete and achievable actions to put in place what has been learned during the training


	Duration
	1 hour and 15 minutes

	Resources
	Handout 11: Action plan template

	Task
(30 minutes)
	Each participant / group should develop an action plan that lists the activities to be completed in follow up to the training. A template is provided to guide participants in developing a concrete set of follow-up actions. Explain to participants they can use this template or another format if they prefer. The objective is they have an achievable set of activities that they or others can use as a basis for producing high quality vital statistics reports in future.


	Reporting back
(20 minutes)
	Ask each person /group to mention 1-2 things included on their action plan.


	Wrap up
(25 minutes)
	Discuss the challenges participants are likely to face when they return to their offices that could prevent them from taking the actions identified in their plan. How could they overcome these challenges?






[image: topic@2x]Activity 8.3 Evaluation

	Type of activity
	Discussion
	

	Take away points
	· Revisit expectations from the introductory session
· Complete evaluation form
· Reflect on what was gained from the training


	Duration
	30 minutes

	Resources
	Evaluation form

	Task
(25 minutes)
	1. Revisit the expectations that were raised during the opening session of the training. Comment on whether they have been met and if not, how they can be followed up after the training.

2. Ask participants to complete the evaluation form.

3. After the forms are complete, facilitate a general discussion about the training:
· What stood out most from the training?
· How can the content and materials by used once back in the office?


	Wrap up
(5 minutes)
	Thank the participants for their contributions and thank colleagues and support staff for their efforts. Remind participants of next steps, provide contact details for when questions arise, and wish them all the best.





Handout 11: Action plan template

	No.
	Action to be taken
	How it will be done
	Agency/person responsible
	By when

	1.
	



	
	
	

	2.
	



	
	
	

	3.
	



	
	
	

	4.
	



	
	
	

	5.
	



	
	
	

	6.
	



	
	
	

	7.
	



	
	
	




[bookmark: _Toc449706999]Part C: Training and facilitation guide 
This section of the manual will provide generic guidance on preparing and delivering a training workshop, including suggested activities for building rapport with participants and develop the group dynamic (i.e. icebreakers and energizers). This guide will provide information to be used as a starting point or refresher to support trainers in their efforts to develop their own training and facilitation skills. Further resources and more specific training in how to develop and deliver a training workshop is also recommended.
[bookmark: _Toc449707000]Designing the training programme
This is the first step of designing and successful training course. It involves forming a multi-disciplinary team to help with design, development and delivery of the training, determining target audiences and objectives, gathering information on training needs if possible, and preparing a concept note to describe the training to others.
Form a multi-disciplinary training team
Training workshops benefit from a range of different skills and inputs. In training on vital statistics it would be beneficial to have experts from civil registration, health sector and the national statistics system involved in the training design. Non-governmental organizations working in areas related to the production and use of vital statistics, as well as regional and international development partners may also be able to contribute.
Determine target audience(s) and training objectives
Once the team is formed, the first step in designing the training programme is to determine the target audience(s) to be reached and the training objectives. This will depend on the local needs and setting, but some possible starting points are:
	Target audience
	Training objectives

	Statisticians
	Following the training participants should:
· Be aware of the importance of vital statistics and what they are used for
· Understand how the national CRVS system functions
· Know the steps involved in producing vital statistics
· Be able to edit, code and impute statistical records from civil registration systems
· Know about quality assurance methods and how this are applied to ensure data quality
· Be able to produce standard tabulations of vital statistics
· Be able to describe good and bad practices in presenting vital statistics
· Understand the difference between dissemination and communication and be able to describe methods for both


	Civil registration officials
	Following the training participants should:
· Be aware of the importance of vital statistics and what they are used for
· Understand how the national CRVS system functions
· Know the steps involved in producing vital statistics
· Know about quality assurance methods and how this are applied to ensure data quality


	Users of vital statistics
	Following the training participants should:
· Be aware of the importance of vital statistics and what they are used for
· Understand how the national CRVS system functions
· Know the steps involved in producing vital statistics
· Know the key indicators and how to interpret them




Analyze training needs
Gathering information on training needs is a useful thing to do during the design phase. Such information could be gathered by:
· Interviewing likely participants about their current skills, their involvement in the production of vital statistics in order to ascertain the skills they need, and their expectations on what should be included in training to produce vital statistics from civil registration records.
· Similar to above, hold discussions in a group setting (focus group) bringing together potential participants from different work backgrounds to discuss their ideas on what should be covered and how the training should be delivered (e.g. what kinds of activities work best).
· Circulate a questionnaire to registered participants to gather information on their work experience, role in producing vital statistics and expectations from the training (see Annex 1).
Prepare a concept note
A concept note is a brief description of the training (1-2 pages) that provides background information on why it is being developed, who the target audiences are, the objectives of the training and any other key information. The concept note should be circulated among key stakeholders, such as potential participants and their managers, organizations that are involved in the process of producing vital statistics, development partners, etc. This is a way to seek comments and suggestions on the training before it is developed and delivered, and a good way to get ‘buy-in’ from key partners who may be able to contribute to the training, or will send participants.

[bookmark: _Toc449707001]Developing the training
Decide on which modules to include
Select which modules should be covered depending on the objectives of the training. If other modules are needed, these will have to be developed. A starting point for training materials not included here may be the United Nations Handbook on Training in Civil Registration and Vital Statistics Systems (2002), which is available online and includes a wider range of topics.
Develop content and learning activities
This manual provides a starting point for selecting the content to be covered in the training and designing practical learning activities that reinforce understanding. The training team should review the suggested content, presentations, handouts and activities and develop a plan for tailoring the content to suit the local needs.
Prepare the daily programme and running sheet
You might want to produce two types of documents that outline the training agenda: one brief agenda showing the order of topics, timing and breaks; and another more detailed running sheet that gives more precise timing and clarifies who is responsible for each topic. An example agenda and running sheet is provided in Annex II.
Checklist for developing a successful training workshop 
In addition to developing the content, there are a range of logistical arrangements to be made. These include:
a) Liaising with partners and other stakeholders 
b) Invitations to participants
c) Booking a venue 
d) Deciding how to set up the room
e) Arranging any catering (e.g. morning tea, lunch)
f) Organizing stationery and equipment, such as projector, laptops, flip charts, etc.
g) Photocopying materials and handouts
h) Checking the venue and testing the equipment before the workshop starts
i) Prepare an sign-in sheet to confirm who attended
j) Prepare an evaluation form to gather feedback at the end of the workshop
It can be useful to prepare an action plan or a checklist of all the actions that need to be taken to ensure the training runs smoothly.

[bookmark: _Toc449707002]Delivering the training
Providing effective training requires a range of skills and experience that can take years to acquire. This guide provides some general information but is not a substitute for more comprehensive methods of developing training and facilitation skills, such as courses, books and practice. It provides some brief tips, example icebreaker and energizer exercises, and some guidance on assessing that learning objectives are being met and how to evaluate the training overall.
Icebreaker and energizer exercises
When people come together to attend a training workshop it can take a while for them to feel comfortable to participate. Icebreakers are a good method at the start of a training workshop to get everyone involved and can be useful in getting to know more about the participants. When energy levels are dropping, or participants have had to concentrate on theoretical presentations for more than 15 minutes or so, energizer exercises get them up out of their chairs and provide a brief (usually fun) distraction that gets them ‘energized’ again. Descriptions of how to facilitate icebreakers and energizers are available for free online:
· www.unicef.org/knowledge-exchange/files/Icebreakers_production.pdf
· www.unssc.org/home/sites/unssc.org/files/games_and_exercises.pdf 
Encourage participation
Training is most successful when it draws on the expertise of the group by encouraging people to participate and share their knowledge and experience. Pause, ask questions and seek feedback throughout the training so that participants feel comfortable to offer their views and ask questions if things need clarification.
Dealing with difficult situations
Not being able to answer a question. It is important to know as much as possible about the topics being covered. Depending on existing knowledge and experience, it may be necessary to prepare by reading reference documents (such as those listed at the end of this manual) and discussing the content with other experts. Regardless of how knowledgeable and well prepared the trainer is, there may be questions arise that cannot be answered. A way to handle this situation is to acknowledge the question, say that you are not sure of the answer, and see if other participants can suggest an answer. If not, take note of the question and see if an answer can be found by checking the various reference documents
Dominant participants. Some participants are more likely to speak up in group situations, whereas others remain quiet. This is why having a range of different learning activities, from working individually, in pairs, small groups and in plenary is important. If you are faced with the situation of one or a few participants seem to be dominating plenary discussions, some suggestions for handling this include:
· Thank them for their valuable contributions so far and ask if others want to say something
· Call on the quieter participants directly, but without being too pushy in case they really don’t want to speak up.
· Break the discussion out to pairs or groups of three that can quickly be formed where people are sitting so everyone gets a chance to participate.
Assessing learning objectives are met
There are a number of ways to informally or formally test whether training objectives are being met by testing the knowledge and skills of participants at particular points of the training. For example:
· Prepare a test that is given to participants during the introductory session then again at the end of the training and compare whether results have improved.
· Start each day of the training with questions about what was covered the day before (this doesn’t test individual achievement but can give a sense of whether the training is working).
· Ask participants to complete a quiz at the end of each module to test their knowledge.
· Set assignments that require participants to apply their knowledge.
Evaluating the training
It is important to seek feedback from participants on the training so future workshops can benefit from lessons learned. This is often done using a written evaluation form either daily, towards the end of the training, or distributed to participants once they have returned to their workplaces. An example evaluation form is provide at Annex III.
It is important that the participants’ evaluations are summarized and analysed and the results are documented and shared with others. Their evaluation should form part of an overarching report about the training Prepare a brief written report of the workshop that includes:
· Target audience and objectives
· Topics covered and the final agenda followed
· Summary of lessons learned (e.g. based on organizers’ debriefing discussion)
· Summary of participants’ evaluation
· Recommendations for future training and related work.
This report should be distributed to stakeholders, participants and other interested parties, as appropriate. Also, make sure the report is accessible to others who will be preparing similar training in the future so they can benefit from the lessons learned.

[bookmark: _Toc449707003]Annex I: Example training needs analysis questionnaire

[Title of training workshop]
[date and location]
Assessment of learning needs

1. Name: __________________________________________________________________ 

2. Current occupation: _____________________________________________________

3. How many years have you been working in your current job or with the same organization? 

A. Less than 1 year
B. 1-3 years
C. 4-6 years
D. More than 6 years

4. How would you rate your knowledge / skills in the following areas? 

	
	Low  -----------	 High	
	
	Not sure

	
	1
	2
	3
	4
	5
	
	N/A

	a. Civil registration and vital statistics (CRVS) systems
	
	
	
	
	
	
	

	b. How vital statistics are compiled and collected
	
	
	
	
	
	
	

	c. Statistics on live births
	
	
	
	
	
	
	

	d. Statistics on deaths, including causes of death
	
	
	
	
	
	
	

	e. Tabulation of data and producing key indicators
	
	
	
	
	
	
	

	f. Presentation of vital statistics
	
	
	
	
	
	
	

	g. Dissemination and communication of statistics
	
	
	
	
	
	
	

	h. Monitoring and evaluating CRVS systems
	
	
	
	
	
	
	

	i. Training others
	
	
	
	
	
	
	

	j. Confidence in giving presentations
	
	
	
	
	
	
	




5. 

6. Have you attended workshops / seminars related to any of the topics above? If yes, please list the most recently attended:


Name / type of workshop or seminar: ______________________________________

Year : ____________________


Name / type of workshop or seminar: ______________________________________

Year : ____________________


Name / type of workshop or seminar: ______________________________________

Year : ____________________


7. What do you expect to get from attending this workshop?



8. In your opinion, how well do these training activities work for learning new skills or information?
	
	Poorly -------------	 Very 
	well
	
	Not sure

	
	1
	2
	3
	4
	5
	
	

	Short lectures /presentations
	
	
	
	
	
	
	

	Discussions
	
	
	
	
	
	
	

	Case studies
	
	
	
	
	
	
	

	Quiz or tests
	
	
	
	
	
	
	

	Practice exercises
	
	
	
	
	
	
	

	Videos
	
	
	
	
	
	
	

	Question and answer sessions
	
	
	
	
	
	
	

	Reading
	
	
	
	
	
	
	

	Role play or simulation
	
	
	
	
	
	
	

	Games
	
	
	
	
	
	
	


9. Any other comments?







Thank you for completing this questionnaire. We look forward to seeing you on [date of workshop].
For further questions or comments, please contact: [Name] [Contact details]


[bookmark: _Toc449707004]Annex II: Example agenda and running sheet
[to be developed]

[bookmark: _Toc449707005]Annex III: Example evaluation form
Title and date of the workshop
Evaluation form

A. How useful were the different sessions / activities? Please give a rating for each one.
	
	
	
	
	

	Day 1
	Not useful
	Partly useful
	Useful
	Very useful

	1. Generating and meeting demand for vital statistics
	
	
	
	

	2. Major indicators of vital statistics: definitions, interpretations and sources of data
	
	
	
	

	Day 2
	Not useful
	Partly useful
	Useful
	Very useful

	3. Collection and compilation of vital statistics
	
	
	
	

	4. Assessing the quality of vital statistics
	
	
	
	

	Day 3
	Not useful
	Partly useful
	Useful
	Very useful

	5. Tabulation of data for indicators
	
	
	
	

	6. Presentation, dissemination and communication of vital statistics
	
	
	
	

	Day 4
	Not useful
	Partly useful
	Useful
	Very useful

	6. Presentation, dissemination and communication of vital statistics (continued)
	
	
	
	

	7. Monitoring and evaluation
	
	
	
	

	Day 5
	Not useful
	Partly useful
	Useful
	Very useful

	8. Making it happen: summary and action planning
	
	
	
	



B. What did you like most about the workshop?




C. What did you like least about the workshop?




D. Please rate the time allocated for:

	
	Too short
	About right
	Too long

	Overall length of the workshop
	
	
	

	Time for group activities
	
	
	

	Time for discussion
	
	
	

	Presentations
	
	
	

	Breaks
	
	
	



E. I would like more training on (tick all those that apply):

	
	Generating demand for vital statistics 

	
	Collection and compilation of vital statistics

	
	Quality assurance

	
	Data analysis 

	
	Tabulating data

	
	Presentation, dissemination and communication of statistics

	
	Conducting a rapid and/or comprehensive assessment

	
	Monitoring and evaluation of CRVS systems

	
	Other…… please list:



F. Any other feedback or comments?



------  Thank you for your valuable feedback!  ------

[bookmark: _Toc449707006]Resources for developing training and facilitation skills
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Figure I1.1
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Table .1
Topics and themes to be investigated for vital statistics purposes through the civil
registration system

Live birth

(i) Characteristic of the event

Date of occurrence (1)

Date of registration (2)

Place of occurrence (3)

Locality of occurrence (4)

Urban/rural occurrence (5)

Place of registration (3)

Type of birth (i.e., single, twin, triplet, quadruplet or higher-multiple
delivery) (37)

Attendant at birth (38)

Type of place of occurrence (hospital, home, etc.) (45)
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(ii) Characteristics of the newborn

Sex (12)

Weight at birth (14)

(iii) Characteristics of the mother

Date of birth (11)

Age (11)

Marital status (27)

Child born in wedlock (legitimacy status of the child) (13)

Educational attainment (30)

Literacy status (31)

Ethnic and/or national group (32)

Citizenship (33)

Economic activity status (34)

Usual occupation (35)

Socioeconomic status (36)

Place of usual residence (6)

Locality of residence (4)

Urban/rural residence (5)

Duration of residence in usual place (7)

Place of previous residence (8)

Place/country of birth (9)

Migrant status (10)

Date of last menstrual period of the mother (15)
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Gestational age (15)

Number of prenatal visits (16)

Month of pregnancy prenatal care began (17)

Children born alive to mother during her entire lifetime (19)

Birth order or parity (22)

Children born to mother during her entire lifetime and still living (20)

Foetal deaths to mother during her entire lifetime (21)

Date of last previous live birth (23)

Interval since last previous live birth (23)

Date of marriage (26)

Duration of marriage (26)

(iv) Characteristics of the father

Date of birth (11)

Age (11)

Marital status (27)

Educational attainment (30)

Literacy status (31)

Ethnic and/or national group (32)

Citizenship (33)

Economic activity status (34)

Usual occupation (35)

Socioeconomic status (36)

Place of usual residence (6)

Locality of residence (4)

Urban/rural residence (5)

Duration of residence in usual (present) place (7)
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Place of previous residence (8)

Place/country of birth (9)

Qoo

Migrant status (10)

(v) Characteristics of population at risk
Population at risk for indicators related to live births is population, either mid-year
population, or population disaggregated by age and sex, by marital status or by geo-
graphical location. The figures are to be obtained independently from population cen-
suses, population registers, sample surveys and intercensal estimation procedures.
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Death

(i) Characteristic of the event

Date of occurrence (1)

Date of registration (2)

Place of occurrence (3)

Locality of occurrence (4)

Urban/rural occurrence (5)

Place of registration (3)

Cause of death (41)

Manner of death (42)

Whether autopsy findings were used to establish cause of death (43)

Death occurring during pregnancy, childbirth and puerperium (for females
15-49 years of age) (44)

Certifier (39)

Type of certification (40)

Attendance at birth (for deaths under 1 year of age) (38)

Type of place of occurrence (hospital, home, etc.) (45)

(ii) Characteristics of the decedent

Date of birth (11)

Age (11)

Sex (12)

Marital status (27)

Educational attainment (30)

Oeene® OO0e® O OQCeenDneeoe





image18.png
Literacy status (31)

Ethnic and/or national group (32)

Citizenship (33)

Economic activity status (34)

Usual occupation (35)

Socioeconomic status (36)

Whether birth was registered (for deaths under 1 year of age) (18)

Born in wedlock (for deaths under 1 year of age) (13)

Legitimacy status (for deaths under 1 year of age) (13)

Place of usual residence (6)

Place of usual residence of the mother (for deaths under 1 year of age) (6)

Locality of residence (4)

Urban/rural residence (5)

Duration of residence in usual (present) place (7)

Place of previous residence (8)

Place of birth (9)
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Migrant status (10)

(iii) Characteristics of population at risk
Population at risk for indicators related to general deaths is population, i.e., mid-year
population, or population disaggregated by age and sex, by marital status or by geo-
graphical location. The figures are to be obtained independently from population cen
suses, population registers, sample surveys and intercensal estimation procedures.
Population at risk for indicators related to infant deaths (deaths under 1 year of age) is
usually live births, which is preferably to be obtained from the civil registration system.
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